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Partnership in Compliance 
★ Create consistency across all brands and events. 

★ Eliminate disqualifications resulting from roster violations. 

★ Align with the  USASF Code of Conduct & Compliance standards. 

★ Differentiate sanctioned events from non-sanctioned competitions. 



Event Director Responsibilities 
• Staff training for on-site issues 

• Registration staff 

• Roster verification 

• Live check-in 

• Warm-up room standards 

• Compliance complaints 

• Code of Conduct & Compliance standards 

• Event sanctioning standards 

• Close-out reports 

• Scheduling USASF on-site staff (optional) 



On-Site Registration Staff Collects: 
Required:   

✓Signed Compliance Cover Sheet & Club Summary 

Optional:   

✓Team Roster for each team 



Compliance Cover Sheet &  
Club Summary 
Confirm information on the report: 

• Event Producer 

• Event name and date 

• DI or DII 

• Total number of teams 

•



Club Summary 
• Confirm each coach. 

• Confirm each Non-Coaching Representative including Junior Coaches. 

• Ask if anyone is missing and add if needed. 



Team Summary 
Confirm each for accuracy with a check        on the report: 

• Team name 

• Division 

• Level 

• Number of athletes 

• Number of reserves 

Optional: 

• Coach signature/initials 



Team Roster 
Confirm: 

• Event name and date 

• Each coach name 

• Each athlete name 

Have team rep sign/initial.



Check-In 



Check-In:  Laptop 



Check-In:  Laptop 

1.Choose event from drop-down menu 

or type event name. 

2.Type your name or initials. 



Check-In:  Laptop 



Check-In:  EP App 
Live check-in on the  

USASF EP app is for  
member  

coaches and  
owners only. USASF EP



Check-In:  EP App 
Search 

USASF EP 
in your app store. 



Check-In:  EP App 
Enter  

username  
and password. 



Check-In:  EP App 
Open and select 

LIVE CHECK IN.



Check-In:  EP App 
Enter:  

1. Event Code 
2. Login 

Event codes are listed in your  
Event Producer profile under EVENTS. 



Check-In:  EP App 
1. Enter station name. 

2. Click PROCEED. 



Check-In:  EP App 
Scan the QR code from the coach app. 



Mary Mack 

Program Name: Amy’s Happy Stars

Check-In:  EP App 
Confirm Coach,  

Non-Coaching Representative  
or Club Owner. 

 The JUST CHECKED IN  
switch will turn green 



Background Checks 
• Emails from JDP stating a member has passed a background screening will 
not be accepted. 

•Screenshots of vID notifications from JDP are simply proof that the photo and 
ID uploaded are a verified match and DO NOT imply a green light status. 

• The member profile must say ELIGIBLE. 

NO EXCEPTIONS!



vID Screenshots
DO NOT ACCEPT! 



Proof of Eligibility 
1. Ask Coach to log in to the USASF Coach app. 

2.Go to ID card. 

3.If no card appears, they are NOT eligible. 

4.For additional support, contact the Weekend On-Call staff.



Exhibition & Event Trial Teams 
Non-Member Identity Verification 

Two-step eligibility verification process: 

1.JDP badge 

2.Name on the non-member background screening NO ALERTS list 

NO EXCEPTIONS!



Event Trial Teams 
Non-member Background Screening No Alerts List 
From your EP member portal, go to: 

> Event Producer Resources 

> Event Trial Process  

> Non-member Background Screening No Alerts List 



Event Trial Teams 
Non-Member Background Screening No Alerts List 
From your EP member portal, go to: 

> EP Resources 

> Event Trial Process  

> Non-member Background Screening No Alerts List 



Exhibition/Event Trial Teams
Non-Member Background Screening No Alerts List 

XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX 
XXXXXXXXXXX       XXXXXXXXXXXXXXXXX



Event Trial Teams 

An Event Trial team may 
participate in only one 

sanctioned competition 
per season.

A club may enter  
different teams in different 
sanctioned competitions.

Adult participants must 
submit background 

screenings through the  
JDP non-member 
screening portal.



Exhibition/Event Trial Links 
Event Trial Links:  
• Event Trial Team Submission Form 
• JDP Non-Member Background Screening Portal Instructions 
• Non-Member Background Screening No Alerts List 

Reminders: 
✓Verify rosters are within age-grid parameters for the division. 
✓All adult participants must be listed on the  

Non-Member No Alerts List to access restricted areas (warm-ups).

https://usasf.formstack.com/forms/ep_event_trial_team_submission
https://usasfmain.s3.us-east-1.amazonaws.com/Resources/Non-Member_Screenings_Events.pdf
https://jdp1.sharepoint.com/:x:/g/EQ-Vaw0EQ1hCkw0XMcw_vewBGS8H6g3jLH3AH2GEEoAbWg?e=ghKMY0


Event Trial Team Info Checklist 
Event Details 

✓Event Name 
✓Event Date 

Club Information 
✓Club Name 

Team Information 
✓Team Name 
✓Division and Level 
✓Athlete Count 

Team Contact Information 
✓Team Contact Name 
✓Team Contact Email Address



Warm-up Room Access 
Staff Training Recommendations 
• Ineligible List:  Print and have in warm-up area. 
• Green light wristbands. 
• Know colors associated with USASF member coaches and Non-Coaching Reps. 
• Require everyone to lift their arm, pull back their sleeve and shake the band to 

show that it is not stapled or taped together. 
• Injury Protocol: Know how to report changes on rosters. 



Reporting Requirements 
Non-Compliance Incident Reports must be submitted for all non compliance 
issues within 72 hours of the infraction. 

Non-Incident Reporting Form: 

From your EP member portal, go to: 

> Event Producer Resources 

> Event Information for Event Producers 

> Event Disciplinary Process 

> Non-Compliance Incident Report 



Event Producer Resources 

ABC Events



Event Producer Resources 



The Code 



Compliance Requirements 



Event Compliance 



Event Compliance 



Event Compliance 



Close-out Process 
1-Day Event 



Close-out Process 
2-Day Event 



Support 



Scheduling On-Site USASF Staff 
USASF has a Compliance Support Team to assist at your event. 

Our experienced staff can provide training, hands-on guidance and real-time 
compliance support throughout your competition weekend. 

If you are interested in having Compliance Support at your event, complete the 
request form using the link below or contact compliance@usasf.net. 

USASF On-Site Staff Request 

mailto:compliance@usasf.net
https://usasf.formstack.com/forms/request_usasf_compliance_staff


We’re Here to Support You! 
Compliance-Related Inquiries 
Heather Toper 
compliance@usasf.net 

Compliance Registration Specialist 
Kristin Batista 
kristin@usasf.net 

Member Engagement 
Robin Galik 
rgalik@usasf.net 

Member Support 
Member Services 
support@usasf.net 

Background Screenings 
Greenlight Team 
greenlight@usasf.net 

mailto:compliance@usasf.net
mailto:kristin@usasf.net
mailto:rgalik@usasf.net
mailto:support@usasf.net
mailto:greenlight@usasf.net

