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Partnership in Compliance 
★Create consistency across all brands and events. 

★Eliminate disqualifications resulting from roster violations. 

★Align with the  USASF Code of Conduct & Compliance standards. 

★Differentiate sanctioned events from non-sanctioned competitions. 



EP Staff Profiles 
Profile Admin will create staff profiles 

1. Event Producer name 

2.Your name 

3.Unique email address (cannot be associated with another profile) 

4.Password — if never been added as staff. Password must contain: uppercase 

letter, lowercase letter, number and special character. 

5.DOB 

6.Address 

7.Cell phone



Staff Profiles



Staff Profiles 

Go to usasf.net > MEMBER LOGIN 

http://usasf.net


Staff Login 



Staff Dashboard 



Choose Events



Open Event



Open Event
Verify information is correct: 
• Registration Coordinator 

name, contact 
• Event Director name, 

contact 
• Judging Coordinator name, 

contact



Communicate  
Roster Lock Date 

with Registrants



Add Legality Official



Add Legality Official



Live report of clubs with 2025-26 season membership 



Email #1



Team 
Roster 

Checklist



Worlds Bid 
Requirements



Three Weeks Prior to Event 
You will receive a request from USASF Compliance to send FULL registration list.  
Also include Exhibition and Event Trial teams.  
Please provide the following information: 

• Account Name 
• Account City 
• Account State 
• Contact Full Name 
• Contact Email Address 
• Contact Mobile phone 
• Team Name 
• Division & Level



Submitting your registration list three weeks prior allows time for: 
• Background screenings for coaches. 
• Background screenings for adult athletes. 

USASF Compliance Staff — Role & Support 
• Verify Club membership status for all registered Clubs. 
• Send reminders to Clubs with incomplete compliance steps. 

Notify compliance@usasf.net of: 
• Changes/Additions/Drops. 
• Reminder:  Changes may impact your Worlds numbers. Keep records up to date! 

Roster Verification 
• USASF Compliance staff confirms Clubs have attached rosters. 
• Reminders and personalized assistance will be provided as needed.

mailto:compliance@usasf.net


Verify Team Rosters 
Compare to your registration list: 

• Club Name  

• Team Name 

• Division & Level 

• Athlete Count



Verify Team Rosters



Verify Team Rosters



Verify Team Rosters



Verify Team Rosters



Email 
Reminder 
Template

Friendly Reminder! 
The Roster Lock Date is scheduled for ______________. 

To ensure a smooth competition experience: 

•  Please upload your rosters before the lock date. 

• If you need assistance, contact support@usasf.net. 

• Any roster changes must also be completed before the lock date. 

Legality Video Review — Know Before You Go! 
• USASF offers a legality review of skills in your routine. 

Take advantage of this opportunity to avoid infractions during competition! 

•  Upload your videos using the USASF Coach App, available on Google Play and the 

Apple Store.

Two weeks before competition



Event Trial Teams 

An Event Trial team may 
participate in only one 

sanctioned competition 
per season.

A club may enter  
different teams in different 
sanctioned competitions.

Adult participants must 
submit background 

screenings through the  
JDP non-member 
screening portal.



Exhibition/Event Trial Links 
Event Trial Links:  
• Event Trial Team Submission Form 
• JDP Non-Member Background Screening Portal Instructions 
• Non-Member Background Screening No Alerts List 

Reminders: 
✓Verify rosters are within age-grid parameters for the division. 
✓All adult participants must be listed on the  

Non-Member No Alerts List to access restricted areas (warm-ups).

https://usasf.formstack.com/forms/ep_event_trial_team_submission
https://usasfmain.s3.us-east-1.amazonaws.com/Resources/Non-Member_Screenings_Events.pdf
https://jdp1.sharepoint.com/:x:/g/EQ-Vaw0EQ1hCkw0XMcw_vewBGS8H6g3jLH3AH2GEEoAbWg?e=ghKMY0


Event Trial Process 



Event Trial Process 



Event Trial Team Info Checklist 
Event Details 

✓Event Name 
✓Event Date 

Club Information 
✓Club Name 

Team Information 
✓Team Name 
✓Division and Level 
✓Athlete Count 

Team Contact Information 
✓Team Contact Name 
✓Team Contact Email Address



Event Trial/Exhibition Teams 
Non-Member Background Screening No Alerts List 
From your EP member portal, go to: 

> Event Producer Resources 

> Event Trial Process  

> Non-member Background Screening No Alerts List 



Event Trial Team Process 
Event Trial Team List Reminder: 

Be sure all Event trial teams are clearly identified and listed on the following: 

✓Registration documents sent to USASF Compliance 

✓Performance Orders 

✓Final Rankings 

•



Troubleshooting/FAQs 
All owners are showing eligible, but the club is still showing ineligible, and I still do not see the TEAMS tab. 
1. Check to verify that all owners are assigned an ownership percentage.  
2. Go to MY PROFILE > LOCATIONS. 
3. Click OWNERSHIP MANAGEMENT and confirm all owners have a percentage and all add up to 100%.

Q.
A.



Edit Ownership Percentage 
1. Go to MY PROFILE > LOCATIONS. 
2. Click OWNERSHIP MANAGEMENT and confirm all owners have a percentage and all add up to 100%.



Edit Ownership Percentage 
Confirm all owners are listed and have a combined percentage of 100%.



Troubleshooting/FAQs 
Why can’t I see the TEAMS tab? 
All owners listed in your club profile must be eligible. This includes:  membership fee paid; background check with green 
light/no alerts determination; competed abuse prevention training; and an assigned ownership percentage. 

Do my athletes that turn 18 during the season need background checks? 
No. Only athletes who turn 18 before June 1, 2025 are required to complete background screenings. Athletes who are 17 
when the season begins must complete abuse prevention training in the USASF member profile to be eligible. 

How do I change the team roster if I change divisions? 
You must create a new roster if your team has already compete and changes divisions. 

Q.
A.

Q.
A.

Q.
A.



Troubleshooting/FAQs 
How do I associate teams with your competitions? 
1. Log in to your USASF club profile. 
2. Click the EVENTS tab in the Club drop-down. 
3. Click SCHEDULE EVENT. 
4. Select the EVENT PRODUCER. 
5. Select the EVENT. 
6. Click MANAGE TEAMS. 
7. Click ADD TEAMS. 

Q.
A.



Troubleshooting/FAQs 
I have a coach whose background check has been pending for a long time. Can they enter the  room with a 
temporary green light? 
No. Only eligible coaches on rosters are allowed in the warm-up room. Contact greenlight@usasf.net for assistance. 

I have athletes that are not showing up to add to the team. 
Email support@usasf.net for assistance. 

I do not see my division when I try to create a team. 
Type the name in the division name field. 

I do not see the Event Producer when I try to schedule a team. 
Type the name in the event producer field. 

Q.

A.

Q.
A.

Q.
A.

A.
Q.

mailto:greenlight@usasf.net
mailto:support@usasf.net


Troubleshooting/FAQs 
Can I use a different background check company for my Event Trial and Exhibition Teams? 
No. Only the JDP Non-Member Background Screening may be used for those classifications. This screening is run 
against the same matrix as USASF member background screenings and is required. 

What do I do with Junior Coaches? 
1. From the Club drop-down, choose ATHLETES. 
2. Click on the athlete’s name to open profile. 
3. Click ASSIGN NON-COACHING REPRESENTATIVE ROLE. 
4. Select JUNIOR COACH. 
5. Add them to the team roster. 

Q.
A.

Q.
A.

XXXX

XXXXXXX

XXXX

XXXX

XXXXXXXXXXXXXXX



Support 



We’re Here to Support You! 
Compliance-Related Inquiries 
Heather Toper 
compliance@usasf.net 

Compliance Registration Specialist 
Kristin Batista 
kristin@usasf.net 

Member Engagement 
Robin Galik 
rgalik@usasf.net 

Member Support 
Member Services 
support@usasf.net 

Background Screenings 
Greenlight Team 
greenlight@usasf.net 

mailto:compliance@usasf.net
mailto:kristin@usasf.net
mailto:rgalik@usasf.net
mailto:support@usasf.net
mailto:greenlight@usasf.net


CLOSEOUTS 
Must be completed within 

72  
HOURS 
of the event 

Upload Day 1 and Day 2:  
• Performance Orders 
• Final Rankings 


